Investigators: Please submit your RTA's to samineni@umbc.edu.  This will ensure that all technicians and management receive the request and ensure scheduling.
Please provide at least 7 days advanced notification for all requests.
	Request for Technical Assistance (RTA
	Submission Date:

	SECTION 1 – ADMINISTRATIVE INFORMATION

	Investigator Name Listed: 
RTA completion notification email sent to:
	Phone #:
	Protocol #:
	PI Signature

	
	Please provide experiment identification for this study as reflected on the protocol or amendment:

	SECTION 2 – ANIMAL INFORMATION	Check box if additional information is listed in Section 4 below.

	Room#:
	Rack #:
	Species:
	Sex:
	Qty.:
	Strain:

	Animal ID(s):
	Cage ID(s):

	SECTION 3 – SERVICES *** Requests are completed on a first in first completed basis. We will aim to complete all RTA's by 3pm.
Upon completion or if there are delays, the technicians will notify you accordingly.	Check box if additional information is listed section 4 below.

	Date(s):
	Time Sensitive Request, Need completed by:
	Protocol transfer Old Protocol #
                         New Protocol #

	Animal Identification 
	

	Blood Collection
· Volume to be collected:
Serum:
Whole Blood:
Other:
	

	Genotype Sample 
	

	
	Request for animals from central breeding colony:
Strain:                  Age:                   Number:

	Injections
Ο Material:
Ο Amount Per Animal:
Ο Site/Frequency:
	Other Requests:

	SECTION 4 – For Investigator use.
	

	Additional Instructions, Cage/Animal ID's, Etc:
	

	SECTION 5 – To be completed by Technician

	Comments/Problems:

	Date/Time Completed and Technician(s) Initials:
	Initials represent acknowledgement that the AUP was read prior to any
work being performed and that the requested procedures are approved.



